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This guide contains a lot of important information and we hope that it will help you during your time as a student at BTH. Please note that there might have been changes since this document was printed.

[bookmark: _Toc226173121][bookmark: _Toc226518811]General information

[bookmark: _Toc226173122]Subjects within School of Computing (COM) and School of Engineering (ING):

· Computer science (COM)
· Digital Game Development (COM)
· Informatics (COM)
· Work practice with a focus on IT (COM)
· Mathematics (ING)
· Mechanical engineering (ING)
· Physical science (ING)
· Signal processing (ING)
· Software Engineering (COM)
· Telecommunication (COM & ING)
· Interaction Design (COM)

Semester
The autumn semester generally begins the last week of August or first week of September, and ends during the second week of January. The spring semester generally starts the third week of January and ends first week of June. The actual dates for each semester are found at; http://www.bth.se/eng/edu.nsf/pages/study-year-dates

[bookmark: _Toc226518812]The student help desk
For general questions about programs, courses, registrations and so forth, you are most welcome to visit the student help desk. We will do our outermost to help and we can always advice on who to talk to. The help desk also assist you with your graded examinations.

Telephone: 0455-38 58 01, e-mail: teknikexp@bth.se
The help desk is open 10:00 – 12:00 a.m. Monday – Friday and 13:00 – 15:00 p.m. Monday to Thursday.


Computer room, accounts and permissions
The IT-department is responsible for the student computer labs. If you experience problems related to your computer account or your permit card (see below) you should contact the IT-department and they will help you resolve the problems. 
http://www.bth.se/ithelpdesk/student or call 0455-38 51 00.

BTH card
[bookmark: _Toc226173134][bookmark: _Toc226518813]You will receive your BTH card from the International office. If you lose your BTH - permit card it is important that you block the card. Please visit the webpage for further instructions. http://www.bth.se/student/bthcard


Issues or questions regarding you studies?
There are student guidance officers available within Blekinge Institute of Technology. They can help you if you have questions related to study intermission, change of program, examinee or other questions concerning your studies. The easiest way to get in contact is by calling 0455-38 53 00 or send an e-mail to studievagledning@bth.se.
The school health service is also available to support you during your study period. They can help you get in touch with the school nurse, counselor or school chaplain. See more information in the left menu at; http://www.bth.se/eng/student 


[bookmark: _Toc226518814]What do our programs and courses contain?
Almost all our courses are part time studies. This means that you attend two courses in parallel. 

Compulsory courses
You must take the compulsory courses in the given order.

Eligible courses
Some of the programs give eligible courses during the second or third year. You find information about eligible courses on each programs homepage. We suggest you to be prepared and have taken time to think and discuss the courses with your program manager before making the choice.  The admissions to the eligible courses are handled by each school. 

Handbook for studies
Information regarding your program or separate courses can be found under the student’s portal: https://www7.bth.se/student/portal.nsf/enMain

Course syllabus
All courses must have a syllabus. This is a formal document that describes the course, it’s purpose, content and examination. Course syllabuses are found at: http://edu.bth.se/utbildning/utb_sok_kursplaner.asp?lang=en

Learning platform
It’s Learning is a common platform for Blekinge Institute of Technology where each course has it’s own homepage. This is the place where you find for example tasks and homework, and communication between teachers and students often take place here. https://www.bth.se/lms 

How to log in to It’s Learning
Chose Blekinge Institute of Technology in the dropdown list and state the username and password you received by mail. If you need a new login you can order one from the student´s portal. https://www7.bth.se/student/portal.nsf/enMain

It’s learning – your course
You will find your course in the link named “course catalog” under the heading ”Courses” in the middle of the main page. Tick your course to activate it in It’s Learning. Note that logging in to a course in It´s Leaning is not the same as getting registered on a course. To be properly registered for a course follow the instructions at https://www7.bth.se/student/portal.nsf/enMain 
 
[bookmark: _Toc226518815]Single subject course
If you would like to take a single subject course you must separately apply for that course. The application is made at: www.studera.nu/. The last day to apply for Courses given in the autumn semester is on April 15th and for the spring semester it is on October 15th. The single subject courses are presented at: http://www.bth.se/utbildning

[bookmark: _Toc226173139][bookmark: _Toc226518817]Registration 
It is important that you register for a course since the registration entitles you to attend the examination. Please note that you can only register for a program/course that you have been admitted to. 

You register on the student’s portal. Further instructions about how to register is found there. It is possible to register from Monday the actual week that the course/program starts and only until two weeks onwards. You must register every semester for the courses/program you take. If you have problems you can contact the student administration for help. https://www7.bth.se/student/portal.nsf/enMain

Admitted and registered within a program
To be allowed to attend a course you need to be qualified, admitted and registered for the course. Program students must be registered within a program. This registration must be renewed for every semester and it only covers the compulsory courses.

Eligible courses and registration
The eligible courses are not part of the program registration. Eligible courses must therefore be registered separately and for every course you have been admitted to.
 
Single subject courses and registration 
Each single subject courses must be registered individually no later than two weeks from start.
You may take a maximum of 45 credits each semester.
 
If you have not finalized a course
To be allowed to finalize a course at a later date, you will need to re-register. There is no guarantee that you can attend a course at a later date. Contact the student help desk for support regarding this matter.

Certificate of registration
If you need a registration certificate please contact the student help desk for support. 

Rules for examination
As a new student you are expected to be familiar with the exam rules that are applicable for Blekinge Institute of Technology. You will find these on: https://www7.bth.se/student/portal.nsf/enMain

Examination
Almost all courses have some kind of a written examination. To be eligible to attend the examination you must apply in advance. This applies to both the examination and the re-examination. 

Apply for exam in advance
You shall apply for an exam in advance at the student’s portal.  At the earliest 28 days and no later than   14 days before the examination date. If you have trouble with applying you can apply in advance by sending an e-mail to the exam coordinator. tentamen@bth.se. It is important that you add your name, security number, course name and course number as well. 

Forgot to apply for the exam?
If you have not applied in advance you are only allowed to participate in the exam if there are seats available. You must be able to show that you are registered for the course by showing a copy (transcript) of the registration from LADOK. See also information about identification below.

Important information
All exams start exactly on the stroke of the hour. There is no academic quarter. All attendees must remain in the room during the first 60 minutes. You may arrive late but you will not achieve any extra time. You are not allowed to participate if you arrive later than 60 minutes from the appointed start.

Identification
To be allowed to participate in the examination you must bring your BTH-card. Without a photo ID you will not be allowed to participate. 

Result
If you do not pass the exam it will be possible to be re-examined. Note that it is not permitted to re-do an examination in order to improve your result. You receive your marked exam from the student help desk. After you have read the exam and accepted the marking you must sign the front page of the exam and leave this at the student help desk. Then you can take your exam with you.

Result available from the student portal
You can see your results and registrations in the student’s portal. Note that included credit points and results of overseas studies are not available in the student portal. You will receive a mail when a result is registered in LADOK.

[bookmark: _Toc226518820]Certificate
You can have a certificate printed from LADOK by contacting the student help desk. This is available in English as well as in Swedish. The credit points can be translated to ECTS (European Credit Transfer System) provided the course responsible uses the adapted degree system. You can also print a verified certificate from the student portal that has the same validity as the signed one you receive from student help desk.
You can also receive formal course certifications for single courses. Print a form at 
http://www.bth.se/student.nsf/sidor/forms 
Please be aware that it will take some weeks for this to arrive.

[bookmark: _Toc226518821]Diploma
[bookmark: _Toc226173143][bookmark: _Toc226518824]You need to apply for your diploma. Application forms are available at: http://www.bth.se/student.nsf/sidor/forms Be aware that it will take some weeks for the diploma to arrive. 

Finally…
We recommend that you look for the information you need by searching on our web pages. You will probably find the answer much faster than waiting for student helpdesks opening and phone hours.

General information
The links below contain short cuts to information such as semester periods, rules, forms, information
about the kind of courses that are available within your program. LADOK information about you, such as 
addresses and phone numbers can easily be changed by you. 

Link to FAQ:
http://www.bth.se/eng/edu.nsf/pages/faq


 Link to apply for examination.
·  https://seoul.bth.se/student/portal.nsf/enMain / 

Information about the school of computing and school of engineering:
· www.bth.se/com
· www.bth.se/ing

BTH:s common learning platform:
· https://www.bth.se/lms 

Principles for BTH’s e-mail addresses are:
· firstname.surname@bth.se 





Welcome!



Blekinge Tekniska Högskola

Postal adress:
Blekinge Tekniska Högskola
SE-371 79 Karlskrona

Visiting addresses:
Campus Gräsvik 
Valhallavägen 1, Karlskrona

Campus Karlshamn 
Biblioteksgatan 4, Karlshamn

Phone
Växeln: 0455 - 38 50 00
Telefax: 0455 - 38 50 57
www.bth.se
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