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Description

This document contains applicable regulations for third-cycle education at BTH.
According to the Guidelines for Policy Documents at BTH, regulations constitute
“rules for what is to apply within a given area and specifies absolute norms for
actions”.

The document Instructions for Third-Cycle Education at BTH contains additional
information that supplements the Regulations.
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1. Introduction

This document contains applicable regulations for third-cycle education at BTH.
According to the Guidelines for Policy Documents at BTH, regulations constitute
“rules for what is to apply within a given area and specifies absolute norms for
actions”. The document Instructions for Third-Cycle Education at BTH contains
additional information that supplements the Regulations.

2. Organisation, responsibilities and roles

The deans have overall responsibility for quality and planning regarding third-
cycle education.

To ensure the third-cycle student’s right to supervision, the department is to have
a plan for providing supervisor expertise throughout the period of study.

The supervisor group, consisting of the main supervisor, supervisors and
examiner, is appointed by the dean in connection with the admission decision for
the third-cycle student. If required, the supervisor group can be changed during
the period of third-cycle studies.

The composition of the proposed supervisor group is to take into account
supervisor expertise, subject expertise, conflict of interest aspects and that
supervision is to be provided throughout the third-cycle student’s studies. If
possible, an equal gender distribution is to be sought in the supervisor group.

Each third-cycle student is to have at least two supervisors. One of them is to be
the main supervisor. A third-cycle student may have more than two supervisors
but at least two should be employed at BTH.

The third-cycle student has the right to supervision during their studies provided
that the vice-chancellor, pursuant to Chapter 6, Section 30 of the Higher
Education Ordinance, has not decided otherwise. Read more about this in section
15 Review of a third-cycle student’s right to supervision and other resources.

All roles involved are to be familiar with the regulations and conditions that apply
to third-cycle education and always observe and work for gender equality between
women and men and equal opportunities by clearly counteracting all forms of
discrimination and harassment.

All roles are also to take into account the higher education institution’s task in

third-cycle education of trying to promote sustainable development as well as an
understanding of other countries and international relations.
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Both the supervisors and the third-cycle student are to be available for supervision
and the relationship between the supervisors and the third-cycle student is to be
marked by respect, clarity, constructiveness and creativity.

2.1. Third-cycle student

The third-cycle student is admitted to third-cycle education through a decision by
the dean.

The third-cycle student’s responsibilities are to:

« actively and independently conduct their studies within the framework of
the period of study for the third-cycle studies,

« together with the main supervisor, supervisors and examiner, draw up,
and, in accordance with applicable procedures, follow up the individual
study plan,

e continuously inform the supervisors on the progression of their studies

Unless otherwise agreed, the third-cycle student is also expected to:

e participate in and contribute to the research environment in which the
third-cycle student is involved,

e participate in any research project meetings,

o undertake regular meetings and follow-ups in accordance with the
examiner’s and supervisors’ requests,

e maintain regular contact with their supervisors,

o reply promptly, for example to emails and text messages from the
examiner, supervisors and research administration,

« inaddition to the above, if employed at BTH, participate in and contribute
to a functioning work environment at their department. This includes the
departmental duties that may arise, for example in the form of teaching, in
which the third-cycle student is expected to be available for their students,
as well as participation in department meetings.

2.2. Main supervisor
A third-cycle student’s main supervisor is appointed by the dean.

The main supervisor is to be a professor, adjunct professor or associate professor
qualified with a focus on research expertise, or a teaching staff member with the
qualifications of an associate professor (“docent”). The main supervisor is to be
employed at BTH at a level of at least 20% of full time.

The main supervisor is to have undertaken supervisor training or have
corresponding expertise.
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The main supervisor always has overall responsibility for the third-cycle student’s
education.

The main supervisor is to possess subject expertise in the relevant third-cycle
subject or in a sufficiently close subject to provide appropriate supervision.

A main supervisor who concludes their employment at BTH may not remain as a
main supervisor. A main supervisor who concludes their employment at BTH may
be appointed as a supervisor.

Exceptions to the above may be made, if there are special grounds, and are to be
applied after consultation with the third-cycle student, others concerned and the
dean.

The main supervisor’s responsibilities are to:

o ensure there is a realistic research assignment at the start of the studies,

e supervise the thesis project to ensure it is conducted within the third-cycle
subject and that publications are in forums (e.g. journals and conferences)
that are appropriate for the third-cycle subject based on the adopted
general syllabus,

o together with the third-cycle student and others in the supervisor group,
draw up and, in accordance with applicable procedures, follow up the
individual study plan,

o create conditions to enable the third-cycle studies to proceed at a suitable
pace based on the adopted general syllabus for the third-cycle subject and
the third-cycle student’s individual study plan,

o be well prepared for meetings with the third-cycle student and give
appropriate feedback on contributions to research work,

« enable the third-cycle student to establish contacts with researchers,
nationally and internationally,

« enable the third-cycle student to establish contacts with industry in cases
where this is relevant for the third-cycle student’s specialisation,

e provide guidance regarding career planning,

o select an external reviewer for a licentiate seminar and propose an external
reviewer and examining committee for a public defence of a doctoral
thesis.

o for athird-cycle student with a doctoral studentship, report the third-cycle
student’s achieved credit level in the programme (60 or 120 credits) to the
HR Office regarding salary levels for doctoral students,

o act as support for the third-cycle student in other tasks connected with
third-cycle education.

Blekinge Tekniska Hogskola | 371 79 Karlskrona | +46 455-38 50 00 | www.bth.se



8 (38)

2.3. Supervisor
A third-cycle student’s supervisor is appointed by the dean.

Along with the main supervisor, at least one supervisor is to be appointed. The
main supervisor and one supervisor are to have been awarded a doctoral degree.
Furthermore, additional supervisors may be linked to the third-cycle student.
There is no requirement for these to have been awarded a doctoral degree.

A supervisor’s responsibilities are to:

o together with the main supervisor, provide supervision for the third-cycle
student and create conditions to enable the thesis project to proceed at a
suitable pace,

o together with the main supervisor, supervise the thesis project to ensure it
is conducted within the third-cycle subject and that publications are in
forums (e.g. journals and conferences) that are appropriate for the third-
cycle subject based on the adopted general syllabus,

o together with the third-cycle student and the supervision team, draw up
and, in accordance with applicable procedures, follow up the individual
study plan,

o be well prepared for meetings with the third-cycle student and give
appropriate feedback on contributions to research work,

o deputise for the main supervisor,

o supplement the research and educational expertise in the supervision
process.

2.4. Examiner

For assessment and grading in third-cycle education, the higher education
institution is to appoint a teaching staff member as an examiner pursuant to
Chapter 6, Section 32 of the Higher Education Ordinance.

The third-cycle student’s examiner is appointed by the dean.

The role of examiner may overlap with the role of main supervisor or supervisor.
The examiner is to be a professor, adjunct professor, assistant professor qualified
with a focus on research expertise, or a teaching staff member with the
qualifications of an associate professor (“docent”). The examiner is to be

employed at BTH at a level of at least 20% of full time.

An examiner who concludes their employment at BTH may not remain as an
examiner.
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Exceptions to the above may be made, if there are special grounds, and are to be
applied after consultation with the third-cycle student, others concerned and the
dean.

The examiner’s responsibilities are to:

o assess if courses are to be awarded a pass grade in the third-cycle student’s
programme and determine the number of credits that are to be approved
within the framework of the third-cycle programme,

o together with the third-cycle student and others in the supervisor group,
draw up and, in accordance with applicable procedures, follow up the
individual study plan

o together with the third-cycle student, assess the attainment of learning
outcomes in relation to the qualitative targets in the individual study plan,

o after a completed licentiate seminar, deem if the licentiate thesis and its
presentation and defence are to be awarded a pass grade,

o certify the results, including a pass grade for a doctoral thesis, in Ladok.

2.5. Senior reviewer

A senior reviewer is to be selected by the third-cycle student during the first year
of studies. The senior reviewer is to be able to contribute experience of third-cycle
supervision and does not need to be an expert in the subject of the third-cycle
studies. The senior reviewer is to work at BTH but outside the third-cycle
student’s department and preferably faculty, and ideally is to be an associate
professor (“docent”). The third-cycle student is to reach an agreement with a
suitable person for the assignment.

The senior reviewer’s responsibilities are to:

o follow up the third-cycle student’s and higher education institution’s
undertakings in the individual study plan,

o in the follow-up of the individual study plan, ensure that gender equality,
sustainable development, as well as an understanding of other countries
and international relations, are discussed during the follow-up meeting,

o be available for dialogue with the third-cycle student,

o based on their independent role in relation to the supervisors, when
required and with the agreement of the third-cycle student, act in the third-
cycle student’s interests.

2.6. Head of department

The head of the third-cycle student’s department is responsible for day-to-day
systematic work environment management. If the third-cycle student is not
employed at BTH, the head of the main supervisor’s department is responsible.
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In third-cycle education, the head of department’s responsibilities are to:

e ensure the selection procedure in connection with admission to third-cycle
education is carried out in a fair manner,

o ensure that financing is secured through a doctoral studentship, other
employment at the higher education institution, a grant or external
employment in connection with admission of the third-cycle student,

e propose examiner, main supervisor and supervisors to the dean in
connection with admission and when changes need to be made due to the
examiner’s or main supervisor’s employment at BTH ceasing or
diminishing in scope to less than 20% of full time.

e propose a new main supervisor/supervisor to the dean when a third-cycle
student has requested a change,

« offer status update conversations with third-cycle students at the
department.

2.7. Dean

The deans have overall responsibility for quality and planning regarding third-
cycle education. Decisions regarding third-cycle education are either made
individually by the dean of the faculty concerned or jointly by the deans.

2.8. Head of subject

Each third-cycle subject at BTH has a head of subject. The head of subject is to
support heads of department and deans in work on the quality assurance and
enhancement of third-cycle education and associated research at BTH.

The responsibilities in third-cycle education cover the revision of the general
syllabus and follow-ups and evaluations of the third-cycle subject.

The assignment as a whole is presented in Role description for heads of subject
for third-cycle subjects and associated research.

3. General syllabus

The Higher Education Ordinance stipulates that there is to be a general syllabus
for each third-cycle subject. This is to state the main content of the programme,
specific entry requirements and the other rules that are required.

At BTH, each head of subject is responsible, when required, for revising the
general study plan, before the dean’s decision on adoption. A third-cycle student
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normally follows the general syllabus that applies on admission, but can, if
required and following a specific decision, begin to follow a newer version.

4. Admission to third-cycle education

The Admission to third-cycle education section of Instructions for Third-cycle
Education at BTH provides supplementary information.

Admission to third-cycle courses and programmes is regulated in Chapter 7 of the
Higher Education Ordinance and also in BTH’s Admission Regulations.

4.1. Admission to a place in third-cycle education

A person conducting third-cycle studies is to be enrolled in third-cycle education.
Admission to third-cycle education is therefore to take place as soon as an
applicant has been selected for an announced place in third-cycle education.

Admission in normal cases is to be to a programme with the goal of leading to a
doctoral degree. It is also possible to be admitted with the goal of attaining a
licentiate degree, but this must be specifically justified by the department. The
reason for this is that the option to be admitted for a licentiate degree was
introduced in the Higher Education Ordinance with the intention of promoting
vocational skills development for which a licentiate degree if often sufficient.
However, this is not to lead to a programme for a doctoral degree being split into
two separate parts (bill. 2001/02:15). One example of an acceptable reason for
admission with a licentiate degree as the goal is that the admission concerns an
externally employed doctoral student.

Admission is not to be preceded by a period of project employment that has
entailed a situation that corresponds to that of an admitted third-cycle student i.e.
a “shadow doctoral student”. Neither is a doctoral studentship to be used as an
evaluation period or probation period to assess whether a person is suitable for
third-cycle studies.

A person meets the General entry requirements to third-cycle courses and
programmes if they have (Higher Education Ordinance, Chapter 7, Section 39):

o been awarded a second-cycle qualification,

o satisfied the requirements for courses comprising at least 240 credits of
which at least 60 credits were awarded in the second cycle, or

e acquired substantially equivalent knowledge in some other way in Sweden
or abroad.
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Specific entry requirements for third-cycle subjects are stated in the relevant
general syllabus for each third-cycle subject. Assessment and checking eligibility
are carried out by the department.

The basis for selection among those who fulfil the entry requirements for
admission to third-cycle education is to be the extent to which the person has the
ability to assimilate the course or programme.

Selection entails an overall assessment of the applicants’ qualifications, and if
necessary, also interviews of the applicants who fulfil the entry requirements. The
intended main supervisor, in consultation with the head of department concerned,
is responsible for the selection procedure.

The general syllabus for each third-cycle subject specifies in more detail the
selection criteria that apply within the framework of what is stated in the
Admission Regulations. No further criteria may be added subsequently. Gender
equality, diversity and conflict of interest are to be taken into account throughout
the recruitment process.

How the selection has been carried out to fill a place in third-cycle education is to
be documented by the intended main supervisor.

The admission decision is made by the dean and outlines:

the third-cycle subject to which the admission applies,
commencement date of studies,

the degree involved,

the names of the examiner, main supervisor and supervisors.

A decision on admission to third-cycle education may not be appealed (Higher
Education Ordinance, Chapter 12, Section 2).

4.2. Advertising of doctoral studentships and

announcement of places in third-cycle education

Vacant places in third-cycle education are to be advertised on BTH’s website and
BTH’s official notice boards and in accordance with the HR Office’s applicable
procedures. However, advertising is not necessary in the following cases (Higher
Education Ordinance, Chapter 7, Section 37):

o Wwhen admitting a doctoral student who is to complete the course or
programme within the framework of employment by an employer other
than the higher education institution,
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o When admitting a doctoral student who has previously begun third-cycle
studies at another higher education institution, or
o if there are similar special grounds.

The possibility to refer to similar special grounds is to be applied restrictively.
Similar special grounds could apply, for example:

o when there is financing allocated for a named employee to undertake
third-cycle studies as continuing professional development, or

o when a third-cycle student who has completed a programme with a
licentiate degree as the goal applies to be admitted to the latter part of a
third-cycle programme with a doctoral degree as the goal.

5. Financing of third-cycle studies

The number of students admitted to third-cycle education may not exceed the
number that can be offered acceptable conditions regarding financing and
supervision. It is therefore important that financing is planned and confirmed by
the head of the intended main supervisor’s department.

The dean decides on admission of third-cycle students to their faculty and ensures
in connection with this that there is financing for the third-cycle student
throughout the programme.

Third-cycle studies at BTH are normally to be financed by a doctoral studentship
at the higher education institution.

Admission may also be granted to those applicants who have some other form of
student financing, if it can be deemed that the financing can be secured throughout
the programme and that the applicant can devote the time to the programme
necessary to complete it within four years (licentiate degree) or eight years
(doctoral degree).

Other forms of student financing include other employment at BTH, external
employment at another employer or a grant from an external financer.

Self-financing in the form of personal wealth, retirement pension, salary from
own company or similar are not accepted as financing in admission to third-cycle
education at BTH.

All admitted third-cycle students, regardless of the form of financing, are to have

the right to the same conditions in terms of resources, workplace, supervision,
funding for travel to conferences and similar.
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5.1. Doctoral studentship at BTH

Third-cycle studies at BTH are primarily to be financed by a doctoral studentship.
Employment under a doctoral studentship is to take place after or in connection
with admission so that the timing of the doctoral studentship coincides with the
timing of admission as a third-cycle student. Pursuant to Chapter 5, Section 3 of
the Higher Education Ordinance, only a person who is or has been admitted to
third-cycle education at a higher education institution may be employed under a
doctoral studentship. The reason for this is that a doctoral studentship constitutes
specific fixed-term employment, the limitations of which are what correspond to
full-time third-cycle education for four years (doctoral degree) or two years
(licentiate degree).

The initial employment as a doctoral student may last for a maximum of one year,
after which it may be renewed for a maximum of two years at a time (Higher
Education Ordinance Chapter 5, Section 7). A decision to not renew the
employment for a doctoral student who has remaining study time and has not
completed their degree must be preceded by consultation with the dean and a
written notice to the doctoral student.

A doctoral studentship is to be a full-time position. A person employed under a
doctoral studentship must primarily dedicate time to their own studies, however
other duties such as teaching may be included to a limited extent. Such duties may
not comprise more than 20% of full time (Higher Education Ordinance, Chapter 5,
Section 2).

A doctoral student may make a request for the position to be part time, however
not less than 50% of full time (Higher Education Ordinance, Chapter 5, Section
3a).

Normally, the total period of study is therefore a maximum or eight or four years
respectively. If special grounds apply, the total period of employment may be
longer. See section 14 Extension and prolongation of period of employment.

Decisions on doctoral studentships cannot be appealed (Higher Education
Ordinance, Chapter 12, Section 2).

5.2. Other employment at BTH

In the case of another form of employment at the higher education institution, a
finance plan must be drawn up by the manager concerned and enclosed with the
application, stating that time is allocated for third-cycle education within the
position and that the employee is allowed to devote time during working hours to
third-cycle education of at least 50% of full time.
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5.3. External employment

External employment can entail employment at another higher education
institution or employment at a company or organisation that BTH collaborates
with.

In all cases in which third-cycle education at BTH is financed by external
employment, an agreement must be signed between the financing employer and
BTH. The agreement, at a minimum, is to regulate the financing level, period of
financing, and that the employee is allowed to devote time during working hours
to third-cycle education so that it can be completed within the set period (at least
50% of full time). The financing agreement is to be enclosed with the application
for admission to third-cycle education.

5.4. Grants from external financers

BTH only accepts financing via grants that fulfil the conditions in Chapter 5,
Section 4a of the Higher Education Ordinance, which means that the grant is to
have been awarded as part of:

1. an aid and capacity-building programme in which grants are an accepted
form of financing with reasonable terms and conditions and the admitting
higher education institution has insight into these terms and conditions and
how the grant is paid,

or

2. aprogramme funded by the European Union or other partnerships, in
which grants with reasonable terms and conditions comprise an accepted
form of financing and where requirements for financing through
employment are a barrier to the admitting higher education institution’s
participation.

Grants from external financers entail that BTH is not the paying party, rather that
the third-cycle student has acquired financing in the form of a grant from an
organisation, foreign university or similar.

External grants may be a precondition for an international collaboration with
another university, but a reasonable level of support and legal certainty must be
guaranteed throughout the study period for all third-cycle students at BTH,
regardless of the type of financing.

To guarantee continuous financing, the grant provider must be an official
organisation, recognized as a grant provider, financer or similar.
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Grants must not be linked to requirements that infringe on the higher education
institution’s right to determine how education is conducted or assessed. Neither
are grants to contain requirements for repayment if the third-cycle student does
not achieve the qualitative targets and thus cannot be awarded their degree, or
demands on the higher education institution to report to the financer about the
planning, content and conducting of the individual student’s education.

A copy of the contract between the donor and the grant-recipient, or a description
of the grant conditions endorsed by the head of department, is to be enclosed with
the application for admission.

5.5. General conditions

If the grant financer or external financer ceases to finance the third-cycle student
during ongoing third-cycle education, BTH has no automatic obligation to take
over the financing of the third-cycle student’s studies. However, the department
concerned is to make efforts to find alternative financing for the third-cycle
student with an aim to resolve the situation that has arisen and enable the third-
cycle student to complete the programme in accordance with the individual study
plan.

All active third-cycle students at BTH are to be covered by an insurance policy.
Regarding third-cycle students with doctoral studentships at BTH, the same
insurance policy applies as for all employees at the higher education institution.
Regarding externally employed third-cycle students, the employer is responsible
for ensuring that insurance cover is in place. Regarding grant-financed third-cycle
students, BTH arranges an insurance policy through Kammarkollegiet in those
cases where the third-cycle student’s grant lapses due to absence from studies
because of illness or parental leave. Student insurance for all admitted third-cycle
students applies on BTH’s campus.

6. Period of study and rate of study

A programme that will conclude with a doctoral degree corresponds to four years
of full-time studies and a programme that will conclude with a licentiate degree
corresponds to two years of full-time studies. Studies are normally to be full time
in accordance with the Higher Education Ordinance. In certain circumstances,
part-time studies may be appropriate, however no lower than 50% of full-time.

Third-cycle students financed through doctoral studentships may have duties in
addition to third-cycle education up to a maximum of 20% of full-time.
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Third-cycle students financed through another type of employment, within or
outside the higher education institution, are to conduct third-cycle education at a
rate of study of at least 50% of full time.

Regarding third-cycle students, who at the time of admission have previously
completed parts of the programme, a settlement of the period of study and period
of employment is to be conducted. This could, for example, apply to third-cycle
education commenced at another higher education institution. The third-cycle
student may also apply for credit transfer of previous non-third-cycle courses to
the third-cycle programme. The third-cycle student’s examiner makes the
decision. If credit transfer is granted, a corresponding settlement of the period of
study and, where appropriate, the period of employment, is to be conducted. See
section 11.1 Credit transfer from previous studies.

Pursuant to the Higher Education Ordinance, the period of study and period of
employment may be extended if special grounds apply. Such special grounds may
comprise leave of absence because of illness, service in the Swedish defence
forces or an elected position in a trade union or student organisation, or parental
leave. See section 14 Extension and prolongation of period of employment.

7. Approved leave from studies

The Approved leave from studies section of Instructions for Third-Cycle
Education at BTH provides supplementary information.

A third-cycle student at BTH may apply for approved leave from studies. The
higher education institution may grant this if it is deemed appropriate and if it is
deemed possible to resume studies after the period of leave. The decision is made
by the dean.

Approved leave from studies does not refer to the special grounds for extension
stated in Chapter 6, Section 29 of the Higher Education Ordinance (illness, service
in the Swedish defence forces or an elected position in a trade union or student
organisation, or parental leave).

Approved leave from studies is to apply to a specific period, but for no longer
than one year at a time.

Once studies resume, the individual study plan is to be updated and adopted.
An application for approved leave of absence is to be made using a special form

that is to be signed by the third-cycle student and main supervisor. The application
IS to be sent to the registrar.
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8. Interruption of studies

A third-cycle student may choose to interrupt their third-cycle studies by
registering an interruption of studies. By doing this, the third-cycle student waives
their place in third-cycle education and right to supervision.

If, after a registered interruption of studies, the third-cycle student wishes to
resume their studies, a new application for admission to third-cycle education is
required.

Registration of an interruption of studies is to be in writing and signed by the
third-cycle student. The registration is to be sent to the registrar.

9. Individual study plan

The Individual study plan section of Instructions for Third-Cycle Education at
BTH provides supplementary information.

Pursuant to Chapter 6, Section 29 of the Higher Education Ordinance, an
individual study plan is to be drawn up for each third-cycle student. This plan is to
include the undertakings of the third-cycle student and the higher education
institution and a timetable for the third-cycle student’s programme. The plan is to
be adopted by the dean after consultation between the third-cycle student and their
supervisor group.

An individual study plan for newly admitted third-cycle students is to be drawn up
within two months of the start of studies.

The individual study plan is to be followed up regularly and amended to the extent
required after consultation between the third-cycle student and their supervisor

group.

Meetings to follow up the individual study plan are to be held annually and result
in a revised study plan being submitted for adoption. Participants at the meeting
are the third-cycle student, examiner, main supervisor, supervisors and senior
reviewer.

If required, for example if a new supervisor is appointed or in the case of a major
deviation from the plan, the individual study plan is also to be revised and adopted
outside of the annual revision.

The individual study plan is to be signed by the third-cycle student, main
supervisor, other supervisors, examiner, senior reviewer and head of department.
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The dean makes decisions regarding the adoption of individual study plans.

It is the responsibility of the higher education institution to establish the individual
study plan. Before establishing it, the higher education institution must offer
consultation, allowing the doctoral student and supervisor to provide their input. If
the doctoral student and/or supervisor do not exercise their right to consultation,
the dean can still establish the individual study plan.

10. Supervision

The Supervision section of Instructions for Third-Cycle Education at BTH
provides supplementary information.

Every third-cycle student has the right to supervision throughout their third-cycle
programme provided that the vice-chancellor, pursuant to Chapter 6, Section 30 of
the Higher Education Ordinance, has not decided otherwise. See section 15
Review of a third-cycle student’s right to supervision and other resources.

Each third-cycle student is assigned a main supervisor and supervisors in
accordance with section 2 Organisation, responsibilities and roles of this
document.

10.1. Request for a change in the supervisor group

If a third-cycle student and supervisor group jointly consider that there is reason
to make a change in the supervisor group for the third-cycle student, this is to be
done without delay.

See the Supervision section of Instructions for Third-Cycle Education at BTH.

10.2. Request for a change of supervisor

If a third-cycle student considers that the supervisor situation is unsatisfactory, the
student may change main supervisor and/or supervisor (Higher Education
Ordinance, Chapter 6, Section 28). A request for a change of supervisor may
apply to one or more supervisors. A request may only be made once per calendar
year unless special grounds apply.

The head of department is to handle the matter promptly to enable the change of
supervisor. A proposal for a new supervisor is to be submitted to the dean within a
month of the date the head of department was notified of the request. If the
proposal for a new supervisor is not submitted within a month, the third-cycle
student has the right to an extended period of study equivalent to the period of the
exceeded time limit.
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See the Supervision section of Instructions for Third-Cycle Education at BTH.

11. Courses

The Courses section of Instructions for Third-Cycle Education at BTH provides
supplementary information.

A third-cycle programme is divided into a thesis part and a course part. To be
awarded a doctoral or licentiate degree requires that the third-cycle student is
awarded a pass grade on both parts. The distribution of credits between these parts
and other subject-specific stipulations such as compulsory courses or components
is regulated in the general syllabus for each third-cycle subject

The courses that the third-cycle student is to study are decided by the main
supervisor and examiner in consultation with the third-cycle student at the
drawing up and revision of the individual study plan. The individual study plan is
to be updated regularly so that the courses the third-cycle student plans to study in
the coming year are entered in the plan.

Each course has a course examiner who determines when the third-cycle student

has completed components of the course and decides on the grade for the course.

However, it is always the third-cycle student’s designated examiner who decides

whether a specific course is to be credited in the third-cycle programme, and how
many credits it is worth.

A teaching staff member who develops a third-cycle course in order to offer it to a
broader group of third-cycle students needs to produce a course description that
contains information about the course title (Swedish and English), number of
credits and a description of the course’s learning outcomes and content. A course
description template is available on the intranet and can be used if so wished.

11.1. Credit transfer from previous studies

A third-cycle student may apply for credit transfer from previous studies or
professional activities conducted before admission to third-cycle education.

The application is made using a special form and should be done in connection
with admission or at the start of the programme, as a credit transfer from previous
studies or professional activities entails that the period of third-cycle studies is
shortened by a corresponding period. See section 6 Period of study and rate of
study.
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The examiner is always to review an application for credit transfer from previous
studies or professional activities from a third-cycle student and make an
individual assessment of the third-cycle student’s knowledge and skills in relation
to the third-cycle programme in question.

In the case of a rejection or partial approval, the examiner’s decision is also to
include a justification and instructions on how to appeal.

11.1.1.  Credit transfer from first and second-cycle courses
First and second-cycle courses may also be included in a third-cycle study
programme. In their decision on credit transfer, the examiner should take into
account the third-cycle student’s educational background and the cycle of the
course. For example, the credit transfer of a first or second-cycle course in areas
that are close to the third-cycle student’s previous studies may entail fewer credits
in a transfer to a third-cycle programme.

11.2. Third-cycle students with citizenship outside the

EU/EEA

A third-cycle student with citizenship outside the EU/EEA may be granted a
waiver of the tuition fee to study a first or second-cycle course, provided that it is
stated in the third-cycle student’s individual study plan that the course is to be
included in the third-cycle programme.

11.3. Course evaluations

All students and third-cycle students have a statutory right to be given the
opportunity to state their experiences and views on the course they have
completed in the form of a course evaluation.

Course evaluations are conducted in accordance with Instructions for the follow-
up of courses.

12. Publication

Third-cycle students at BTH are covered by the general publication rules that
apply for researchers at BTH.
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13. Goodresearch practice

Third-cycle students are obliged to comply with good research practice. See the
policy document regarding suspected research misconduct and deviations from
good research practice.

14. Extension and prolongation of period of

employment

The total period of employment for third-cycle students employed under doctoral
studentships may be extended if specials grounds apply.

Such special grounds may comprise leave of absence because of illness, service in
the Swedish defence forces or an elected position in a trade union or student
organisation, or parental leave. (Higher Education Ordinance, Chapter 5, Section
7).

The extension corresponds to the days of absence according to the above that the
third-cycle student has taken, as this time is not counted in the period of study and
period of employment. The compensation period is therefore added at the end of
the programme.

Pursuant to Chapter 5, Section 7 of the Higher Education Ordinance, extension
and prolongation do not refer to when a doctoral studentship is renewed for up to
a maximum of two years at a time.

14.1. Grounds for extension

14.1.1. lliness, parental leave or service in the Swedish defence
forces

An extension on the grounds of illness, service in the Swedish defence forces or
parental leave is to be granted according to the time that has actually been spent
and in accordance with laws and regulations. The third-cycle student is
responsible for reporting, for example, illness and parental leave to the HR Office,
when it occurs and not afterwards. Documentation of extension days is also to be
carried out in each update of the individual study plan.

14.1.2. Elected positions in trade union organisations

An extension on the grounds of elected positions in trade union organisations is
granted according to the time needed for the trade union assignment in accordance
with Swedish legislation relating to union representatives in the workplace,
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general agreements on pay and benefits and what has been agreed between the
employer and employee organisations at BTH.

14.1.3. Elected positions in student organisations

An extension on the grounds of elected positions in student organisations is
granted on the basis that the time that leads to an extension is to be time that has
been spent. Time refers to periods for meetings, preparation and travel time, if
applicable.

The following elected positions carry extensions for the stated period per financial
year:

Chair of the doctoral student committee 20 working days

Vice-chair of the doctoral student committee 10 working days

Member of the doctoral student committee 10 working days

Member of the BTH board 10 working days

Chair of committees for international and national student organisations

25 working days

¢ Vice-chair of committees for international and national student
organisations 15 working days

o Other member of committees for international and national student

organisations 10 working days

It is important for all positions that the number of days is the time that was
actually required for the assignment.

14.1.4. Higher education institution assignments
An extension on the grounds of assignments as an assessor in the Swedish Higher
Education Authority’s (UKA’s) HEI audits, programme evaluations and
appraisals of degree-awarding powers and corresponding assignments within BTH
is granted according to the number of days required for the assignment. In cases
where UKA has made an assessment of the time spent, this should serve as
guidance.

14.1.5. _ Other special grounds - prolongation of employment

Other special grounds for extension in addition to those listed in Chapter 5,
Section 7 of the Higher Education Ordinance are to be applied restrictively.

Other special grounds that could be a reason for extension are exceptional
circumstances that negatively affect the third-cycle student’s possibility to
complete the third-cycle study programme.

A precondition is that it has not been possible for the third-cycle student to
rearrange their studies during the period in question and that it is clearly stated in
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the individual study plan that attempts have been made to reschedule as well as
why it has not been possible for the third-cycle student and main supervisor to
adjust the study planning.

If other special grounds for extension apply, these are to be stated in an
application for prolongation. The vice-chancellor decides whether the application
is to be granted or rejected.

The fact that a third-cycle student has not completed their third-cycle studies by
the end of their period of employment or period of study does not constitute
grounds for prolongation.

An application for prolongation is made at the end of the programme. The
decision is based on an individual assessment of the specific case and the higher
education institution has no obligation to grant the application.

The Application for extension section of Instructions for Third-Cycle Education at
BTH provides supplementary information.

15. Review of a third-cycle student’s right to

supervision and other resources

The Review of a third-cycle student’s right to supervision and other resources
section of Instructions for Third-Cycle Education at BTH provides supplementary
information.

15.1. Infroduction

A doctoral student has the right to supervision and other resources during their
education as long as the rector has not decided otherwise in accordance with
Chapter 6, Section 30 of the Higher Education Ordinance. The possibility of
withdrawing supervision and other resources for a doctoral student is based on the
Higher Education Act (1992:1434), which requires that the higher education
institution's resources be used efficiently. Withdrawing supervision and other
resources for a doctoral student is a serious measure and should only be
considered when all other possible solutions have been exhausted.

If a third-cycle student neglects their obligations to a significant extent according
to the individual study plan, the vice-chancellor is to decide that the third-cycle
student is no longer to have the right to supervision and other resources for the
education. (Higher Education Act. Chapter 6, Section 30.) Before such a decision
is made, the third-cycle student, their main supervisor, examiner and other
supervisors are to be given the opportunity to make a statement.
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The decision is to be in writing and include a justification. Resources may not be
withdrawn for any period in which the third-cycle student is employed under a
doctoral studentship or is receiving a doctoral grant. (Higher Education
Ordinance, Chapter 6, Section 30).

15.2. Obligations according to the individual study plan

The individual study plan is the document that describes the commitments of the
third-cycle student and the higher education institution in the study programme.
The main supervisor has the task of continuously following up the third-cycle
student’s results against the individual study plan. If the results are deemed to be
unsatisfactory, the main supervisor is to bring this to the third-cycle student’s
attention.

The assessment of whether a third-cycle student’s results are unsatisfactory is
always to be made in relation to the commitments stated in the individual study
plan. It is therefore essential that both the commitments of the third-cycle student
and the higher education institution are clearly defined in the study plan. Vaguely
defined commitments can result in the third-cycle student having less protection
against unfounded decisions, as well as the higher education institution being less
able to take action.

15.3. Request to withdraw a third-cycle student’s resources

Before a request to withdraw resources is made, other options must be explored.
The main supervisor should take or suggest appropriate measures to help the
third-cycle student conduct their studies in accordance with the individual study
plan. Examples of measures can include more frequent follow-up of the individual
study plan, more frequent supervision meetings, or changing the supervisor
depending on the situation. The main supervisor should document all measures for
potential future record-keeping.

The main supervisor should clearly communicate that the consequences of not
following the study plan can be a withdrawal of resources.

For a withdrawal of resources to be considered, it must be clear that a) the third-
cycle student has significantly neglected their commitments according to the
individual study plan and b) the higher education institution has fulfilled its
commitments according to the individual study plan.

Supervision and other resources cannot be withdrawn for the period the third-
cycle student is employed as a doctoral student. Therefore, the process of
withdrawing resources should be raised in time before the third-cycle student's
employment is renewed, so that these processes can go hand in hand.

Blekinge Tekniska Hogskola | 371 79 Karlskrona | +46 455-38 50 00 | www.bth.se



26 (38)

The main supervisor requests in writing to the registrar that the third-cycle
student's resources should be withdrawn.

15.4. Investigation

When a request is received regarding the withdrawal of a third-cycle student's
resources, an investigation is initiated.

The third-cycle student is promptly informed that there will be an investigation
regarding the potential withdrawal of resources, and that they have the right to

appoint a representative. The representative has the right to attend meetings and
can, if the third-cycle student wishes, speak on behalf of the third-cycle student.

The deans jointly appoint the dean who, with administrative support, will prepare
the case for the vice-chancellor’s decision.

In the investigation, the third-cycle student, main supervisor, examiner, and other
supervisors must be given the opportunity to express their views and comment on
each other's statements.

The following documents must be included in the investigation:

- All established individual study plans of the third-cycle student.
- Documentation of measures taken before a request to withdraw resources
was made.
- Statements from the main supervisor, other supervisors, and examiner on:
- The third-cycle student's fulfillment of commitments according to
the individual study plan.
- The higher education institution's fulfillment of commitments to the
third-cycle student according to the individual study plan.
- The third-cycle student's statement on:
- Their own fulfillment of commitments according to the individual
study plan.
- The higher education institution's fulfillment of commitments
according to the individual study plan.
- Any other documents invoked by the third-cycle student or main supervisor.
- Any other documents the dean considers relevant.

The investigation must, based on available documentation, show whether a) the
third-cycle student has significantly neglected their commitments according to the
individual study plan and whether b) the higher education institution has fulfilled
its commitments according to the individual study plan.
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Sick leave, parental leave, or other leave supported by central or local collective
agreements cannot be grounds for the withdrawal of resources.

15.5. Decision on the withdrawal of a third-cycle student’s

resources

The dean's assessment based on the investigation, including a proposal for a
decision, is submitted to the vice-chancellor. All available documentation in the
matter must be attached.

The vice-chancellor then decides whether the third-cycle student's resources
should be withdrawn or not. The decision must be justified and communicated in
writing to the third-cycle student and other concerned parties.

If the decision is a withdrawal of resources, information om how to appeal the
decision must be attached.

If the vice-chancellor decides to reject the request for the withdrawal of resources,
it is the department’s responsibility to ensure that the doctoral student is given the
conditions and support needed to fulfill their commitments according to the
individual study plan in the future.

15.6. Implications of a decision to withdraw a third-cycle

student’s resources

A decision to withdraw resources means that BTH will no longer provide
supervisory resources, workspace, computer, phone, email address, access to
premises, or other equipment for the third-cycle student. Since different third-
cycle students have access to different resources depending on the focus of their
education, the actual implications of withdrawing resources may vary.

A decision to withdraw a third-cycle student's resources is not the same as
withdrawing the funding for the position, but it may indirectly mean that the
employment will not be extended for a doctoral student who holds a doctoral
position. Resources cannot be withdrawn during the period the doctoral student
holds a doctoral position.

A decision to withdraw resources does not mean expulsion from studies. The
third-cycle student is still admitted and can continue their studies even after the
decision to withdraw resources, but entirely on their own. The third-cyle student
can, just like a third-cycle student with access to resources, apply to hold a public
defence for their doctoral thesis.
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15.7. Application to recover resources

If the resources for the education have been withdrawn, the third-cycle student can
apply to the vice-chancellor to regain their right to supervision and other
resources. The third-cycle student must then demonstrate, by presenting additional
study results of considerable quality and scope or in some other way, that they are
likely to fulfill their remaining commitments according to the individual study
plan (Higher Education Ordinance, Chapter 6, Section 31).

The deans jointly appoint the dean who, with administrative support, will prepare
the case and submit a proposal for a decision. The vice-chancellor then makes a
decision, which must include a justification. If the application is rejected, the
decision must include information on how to appeal.

15.8. Employment as a doctoral student and other types of

financing
Supervision and other resources cannot be withdrawn during the period the third-
cycle student is employed as a doctoral student. Therefore, the issue of
withdrawing resources should be raised in time before the third-cycle student's
employment is renewed, so that these processes can go hand in hand.

If a third-cycle student is employed by an employer other than Blekinge Institute
of Technology and if this employer is significantly affected, the employer must be
informed of the decision to withdraw resources.

If a third-cycle student holds a scholarship for conducting their studies, the
scholarship provider must be informed that a decision to withdraw resources has
been made.

15.9. Appeal

Decisions to withdraw resources for a third-cycle student, as well as decisions that
a third-cycle student should not regain resources, can be appealed to the Higher
Education Appeals Board (Overklagandenamnden for Hogskolan, ONH).
Information on the possibility to appeal must be attached to each decision. The
appeal must be in writing and addressed to ONH, but sent to Blekinge Institute of
Technology (BTH), 371 79 Karlskrona.

16. Licentiate seminar

The Licentiate seminar section of Instructions for Third-Cycle Education at BTH
provides supplementary information.
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Third-cycle studies leading to a licentiate degree conclude with a licentiate
seminar. The licentiate seminar may also be carried out as a sub-goal in third-
cycle studies leading to a doctoral degree.

16.1. Notification of a licentiate seminar

The main supervisor is to submit a notification of planning the licentiate seminar
at the latest five weeks before the planned date. The notification is made using a
special form. The periods from the Thursday closest to Midsummer Eve until 15
August and from 24 December until 6 January are not normally included in the
deans’ review period.

A licentiate seminar is normally to take place during a semester (spring or
autumn), but can also take place after the spring semester but no later than the
Friday before Midsummer Eve. The date should be appropriate with regard to
long weekends and holidays.

If exceptional grounds apply, the dean can decide that the licentiate seminar may
take place outside of these periods.

A licentiate seminar is to be scheduled so that it does not clash with a public
defence or another licentiate seminar at the higher education institution.

The seminar should be conducted on the BTH campus.

16.2. Structure of licentiate thesis

A licentiate thesis takes the form of either a unified, cohesive research study
(monograph) or a summary of research articles (compilation thesis) that the third-
cycle student has written themselves or jointly with other people.

16.3. Duplication and distribution of licentiate thesis

The number of copies submitted for distribution (within the higher education
institution and to others) may vary. However, the third-cycle student always
receives at least 20 copies for their own use. The third-cycle student is responsible
for ensuring the compulsory distribution in accordance with the instructions
provided by the library.

The costs for printing the thesis are charged to the department. If the third-cycle
student wants the thesis to be printed in an edition or format that exceeds what is
normal at the department, the third-cycle student may be required to pay a part of
the extra cost.
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Where necessary, permission is to be requested from a publisher to duplicate
published articles.

Licentiate theses are included in the Blekinge Institute of Technology licentiate
dissertation series.

16.4. Notification (“Spikning”)

The notification of the defence of a licentiate thesis (“spikning” in Swedish) is to
take place at the latest three weeks before the licentiate seminar and on an
appropriate date regarding non-working days and public holidays. For licentiate
seminars at the start of the autumn semester, the whole of August can be counted
as the notification period.

The notification entails that the thesis and information about the licentiate seminar
are made publicly available. The thesis is to be available in electronic form
registered in the publication database DiVA and in printed form in a sufficient
number of copies to enable satisfactory review of the thesis. The aim is for the
content of the thesis to be made known to academia and the public.

The content of the printed and digital versions of the thesis is to be identical. No
changes are to be made to the document after the notification. Any corrections are
to be listed as errata.

The third-cycle student’s name, intended degree, third-cycle subject, thesis title in
English and the date, time and venue of the licentiate seminar should also be
presented on the higher education institution’s official notice boards.

16.5. Licentiate seminar procedure

The licentiate thesis is to be presented and discussed at an official licentiate
seminar, at which the thesis is also to be available. Before the seminar, the third-
cycle student’s examiner appoints an external reviewer. The external reviewer is
to have in-depth knowledge of the thesis topic, review the licentiate thesis in
detail and give their assessment of it during the licentiate seminar.

The third-cycle student’s examiner also appoints the chair of the seminar and has
the option of appointing themself.

The third-cycle student, who during the seminar is referred to as the author of the
thesis, begins the licentiate seminar with a general presentation of the topic and
their results. The author of the thesis then discusses their thesis with the external
reviewer based on the reviewer’s questions.
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The author of the thesis may choose to make their case in Swedish or English,
provided that this has been agreed with the external reviewer prior to the seminar.

The examiner is present at the seminar, makes the decision on awarding a pass
grade for the licentiate seminar and thesis, and is responsible for the signed
certificate for the course part and thesis part being sent to the registrar.

All costs relating to a licentiate seminar are charged to the department concerned.

16.5.1. Hybrid format

The department concerned determines if a licentiate seminar is to be conducted
solely on campus or in a hybrid format. In the case of a hybrid format, a link to
the webcast is sent with the invitation. The department has the possibility to be
assisted by an IT technician to ensure that the requirements for conducting the
seminar are fulfilled. If technical problems that arise mean the requirements
cannot be fulfilled, the seminar is to be postponed or repeated.

The author of the thesis, external reviewer and chair are to be present at the venue
at BTH. All those present, i.e. both those at the venue and those participating
digitally, are to be able to see and hear the chair, author of the thesis and external
reviewer and see and hear the presentations that are given. All those present are
also to be able to hear all the questions that are asked. All those present are to
have the opportunity to speak. The chair is to ensure that the seminar procedure is
conducted in the correct way.

17. Public defence of a doctoral thesis

The Public defence of a doctoral thesis section of Instructions for Third-Cycle
Education at BTH provides supplementary information.

The doctoral thesis is defended in a public defence, where the thesis is also to be
available.

17.1. Application for public defence of doctoral thesis

At least ten weeks before the planned date of the public defence, the main
supervisor is to discuss their proposal for external reviewer and examining
committee members with the dean.

The main supervisor is to submit a written application for the public defence. The
application is to be made using a special form and received by the registrar at the
latest eight weeks before the planned public defence date. The dean of the faculty
approves the time and place for the public defence, and appoints the external
reviewer, examining committee and chair for the public defence. The periods from
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the Thursday closest to Midsummer Eve until 15 August and from 24 December
until 6 January are not normally included in the deans’ review period.

At the latest six weeks before the public defence, unless exceptional reasons
apply, the dean is to have appointed the chair, external reviewer and examining
committee, and approved the time and place of the public defence.

A public defence is normally to take place during a semester (spring or autumn),
but can also take place after the spring semester but no later than the Friday before
Midsummer Eve. The date should be appropriate with regard to long weekends
and holidays.

If exceptional grounds apply, the vice-chancellor can decide that the public
defence may take place outside of these periods.

A public defence is to be scheduled so that it does not clash with another public
defence or licentiate seminar at the higher education institution.

The public defence should be conducted on the BTH campus.

17.2. Quality assurance of doctoral thesis

Quality assurance of doctoral theses before the public defence is ensured through
a prior assessment in accordance with the appendix to the relevant third-cycle
subject general syllabus. This is in addition to the review by the main supervisor,
supervisors, examiners and any other colleagues and, where applicable, external
review of the articles included in a thesis.

17.3. Structure of doctoral thesis

A doctoral thesis takes the form of either a unified, cohesive research study
(monograph) or a summary of research articles (compilation thesis) that the third-
cycle student has written themselves or jointly with other people.

The doctoral thesis is to include a notification sheet. The notification sheet should
state the title, the author’s name and department, information on where and when
the thesis is to be defended and the external reviewer, as well as a brief abstract in
English. The notification sheet should also include names of the third-cycle
student’s supervisors. Current supervisors should always be included. Former
supervisors should be asked if they want to be included, and if so, their names
should be included.

In addition, a popular science summary is to be written in Swedish.
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The doctoral thesis is included in the Blekinge Institute of Technology doctoral
dissertation series.

17.4. Duplication and distribution of a doctoral thesis

The thesis is to be available in printed and digital versions at the latest three
weeks before the public defence. As far as possible, the three weeks should not
include non-working days and public holidays.

At least 75 copies of the thesis should be printed. A number of copies are reserved
for the legal deposit libraries and the BTH library. Furthermore, ten copies are to
be reserved for the examining committee, notification procedure and similar. The
third-cycle student is responsible for ensuring the compulsory distribution in
accordance with the instructions provided by the library.

The number of copies submitted to the department for distribution in accordance
with its own procedure may vary. However, the third-cycle student always
receives at least 25 copies for their own use.

17.5. Costs of public defence

All costs for the public defence are charged to the department. The estimated
budget for the public defence is to have been approved by the head of department
before invitations are sent to the external reviewer and examining committee.

The booking of travel and accommodation for the external reviewer and
examining committee is to comply with BTH’s internal policies.

The costs for printing the thesis are charged to the department. If the third-cycle
student wants the thesis to be printed in an edition or format that exceeds what is
normal at the department, the third-cycle student may be required to pay a part of
the extra cost. Where necessary, the third-cycle student is to request permission
from a publisher to duplicate published articles.

17.6. Nofification (“Spikning”)

Once the chair of the public defence, external reviewer and examining committee
have been appointed and the time and place of the public defence have been
approved, the notification of the doctoral thesis (“spikning” in Swedish) is to take
place at the latest three weeks before the date of the public defence and on an
appropriate date regarding non-working days and public holidays. For public
defences at the start of the autumn semester, the whole of August can be counted
as the notification period.
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The notification entails that the thesis and information about the public defence
are made publicly available. The thesis is to be available in electronic form
registered in the publication database DiVA and in printed form in a sufficient
number of copies to enable satisfactory review of the thesis at the public defence.
The aim is for the content of the thesis to be made known to academia and the
public. This is done by publishing the information on the time and place of the
public defence, abstract, popular science summary and other appropriate
information in electronic form in DiVA and an announcement on the webpage
where new theses are presented.

The content of the printed and digital versions of the thesis is to be identical. No
changes are to be made to the document after the notification. Any corrections are
to be listed as errata.

The third-cycle student’s name, intended degree, third-cycle subject, thesis title in
English and the date, time and venue of the public defence should also be
presented on the higher education institution’s official notice boards.

17.7. External reviewer and examining committee

The doctoral thesis is to be defended orally at a public defence where there is to
be an external reviewer. The external reviewer is to publicly discuss and examine
the thesis at the public defence while the examining committee is to grade the
doctoral thesis (“pass” or “fail”).

The examining committee normally consists of three members. If the nature of the
thesis is such that three examining committee members cannot represent all the
perspectives of the thesis that could be reasonably required, it may be decided that
the examining committee is to have five members.

If an external reviewer or examining committee member is unable to attend, if
possible a new external reviewer/member is to be appointed by the dean of the
faculty. If an urgent situation arises which means that the external reviewer is
unable to attend, one of the examining committee members is to be appointed as
external reviewer, and a substitute in the examining committee steps in as a
regular member. The decision should be made by the dean/deputy dean at one of
the faculties but if this is not possible, the chair of the public defence is to decide
on who among the members will switch to act as the external reviewer. When the
proposal for external reviewer and examining committee member is submitted,
this situation should be taken into consideration.

17.7.1. Qualification requirements

The external reviewer should be considered as an acknowledged expert and hold a
doctoral degree as a minimum requirement. The majority of the examining
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committee members should have, as a minimum, the qualifications of an associate
professor (“docent”).

If special grounds apply, it may be acceptable that either the external reviewer or
one of the examining committee members does not hold a doctoral degree. In this
case, the main supervisor is to enclose a justification for this in the application for
a public defence. The justification is to include documentation that illustrates the
individual’s specialist expertise. In a case where an external reviewer does not
hold a doctoral degree, the majority of the examining committee members should
possess the qualifications of a professor.

Regarding the external expert and examining committee members, efforts should
be made to include leading international researchers or international
representation.

The examining committee is to include at least one person with good knowledge
of Swedish third-cycle education, assessment and the learning outcomes for a
doctoral degree pursuant to the Higher Education Ordinance.

BTH is to actively work for equal gender distribution in the appointment of the
external reviewer and examining committee members, and if an equal gender
distribution is not possible, both genders are to be represented in the roles. If
neither of these can be fulfilled, this is to be justified in the application.

17.7.2. Conflict of interest

All circumstances that could undermine trust in impartial actions is to be
considered as conflict of interest. Conflict of interest between the external
reviewer or examining committee member and main supervisor, SuUpervisors,
examiner or third-cycle student, are to be avoided. A person who knows of
circumstances that could be assumed to constitute a conflict of interest affecting
them, is to report this of their own accord. It is therefore important that the
application for a public defence includes all circumstances that may be relevant,
even though it may not be considered that there is a conflict of interest.

In order for the external reviewer and examining committee to be impartial, the
external reviewer and examining committee are to be external, i.e. with no
connection to BTH. A connection to BTH is, for example, employment or
committee assignment and the interim period, i.e. the appropriate period to have
passed since employment or end of the assignment, is five years. If special
grounds apply, someone from BTH can participate as a regular examining
committee member, but in that case the substitute is to be external, to avoid the
risk of a “BTH majority” in the examining committee.
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A person who has been the main supervisor or supervisor of the third-cycle
student or had the role of senior advisor may not be included in the examining
committee.

The examining committee members for a public defence are to be recruited from
different higher education institutions, and the external reviewer should not come
from the same higher education institution as any of the examining committee
members.

Conflict of interest is defined in these situations as:

o Relations between main supervisor, supervisors, examiner or third-cycle
student.

o Co-authors of joint articles in the past five years (applies to external
reviewer or examining committee member in relation to main supervisor,
supervisors, examiner and third-cycle student).

o Close collaboration on joint projects or project applications in the past five
years (applies to external reviewer or examining committee member in
relation to main supervisor, supervisors, examiner and third-cycle
student).

o External expert statement in an ongoing matter that is written by the main
supervisor or a supervisor, in relation to external reviewer or examining
committee member or vice versa.

o Employment in a company that owns the rights to research results in the
thesis or has funded the research, or where the main supervisor or a
supervisor has a role, for example as co-owner or board member.

o Close relation or family.

e Any other relationship in which impartiality could be called into question.

17.8. Public defence procedure

The chair is to ensure that the public defence is carried out in the correct way.
Prior to the public defence, the chair is to have informed the external reviewer in
detail about the public defence procedure, and the requirements for a doctoral
thesis in order for a degree to be awarded. This is particularly important in cases
where the external reviewer is not familiar with the Swedish education system and
the higher education institution’s procedure for a public defence.

The chair decides the procedure for the public defence, however what normally
applies is the following:

1. The public defence opens with the chair describing the procedure for the
public defence, after which the chair presents the third-cycle student, who
is referred to as the author of the thesis during the public defence, the title
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of the thesis, the external reviewer and the examining committee
members.

2. The floor is then handed to the author of the thesis, who reports any
corrections of printing errors or other corrections in the thesis.

3. The external reviewer or the author of the thesis makes a presentation of
the thesis, including a description of how the thesis contributes to science
and practice in the field.

4. A discussion begins in which the external reviewer puts forward their
questions and views on the scientific relevance, methods and results, and
the author of the thesis orally defends their thesis in relation to the external
reviewer’s questions.

5. The examining committee members then have the opportunity to pose
questions to the author of the thesis.

6. The floor is then declared open, at which point the audience is entitled to
ask the author of the thesis questions in the order decided by the chair.

7. The chair may declare the public defence concluded when there are no
further questions.

The author of the thesis can choose to make their case in Swedish or English,
provided that this has been agreed with the external reviewer and examining
committee members prior to the public defence.

17.8.1. Hybrid format

The department concerned determines if a public defence is to be conducted
solely on campus or in a hybrid format. In the case of a hybrid format, a link to
the webcast is sent with the invitation. The department has the possibility to be
assisted by an IT technician to ensure that the requirements for conducting the
seminar are fulfilled. If technical problems that arise mean the requirements
cannot be fulfilled, the public defence is to be postponed or repeated.

The author of the thesis, external reviewer and chair are to be present at the venue
at BTH. The examining committee members may participate remotely. All those
present, i.e. both those at the venue and those participating digitally, are to be able
to see and hear the chair, author of the thesis, critical reviewer and examining
committee members, and see and hear the presentations that are given. All those
present are also to be able to hear all the questions that are asked. All those
present are to have the opportunity to speak. The chair is to have ensured that it is
possible to contact the dean during the public defence in order to, among other
things, make quick decisions on changes to the group regarding external reviewer
and examining committee, e.g. in the event of technical problems.
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17.9. Examining committee meeting

The examining committee normally meets immediately after the public defence
and appoints a chair from within its members. The examining committee has the
task of judging whether the doctoral thesis and its public defence live up to the
requirements of the scientific community. The external reviewer and main
supervisor have the right to participate in the examining committee’s deliberations
but not in the decision. If the committee so decides, the other supervisors may also
participate under the same conditions.

The committee is quorate when all members or substitutes for them are present. A
majority decision applies, and the only grades awarded are pass or fail. If the
thesis grade is pass, the individual members are not entitled to register their
dissent regarding the decision. If the thesis grade is fail, the examining committee
Is to justify its decision and the members have the opportunity to register their
dissent. In this case, the main supervisor has the right to submit a special
statement.

The decision record is to be written based on the committee’s meeting and include
the grade. The main supervisor is responsible for the decision record being signed
promptly by all examining committee members after the decision and the original
being sent to the registrar.

18. Degree

In order for a degree to be issued, the requirements in accordance with the Higher
Education Ordinance and the relevant general syllabus must be fulfilled.

The third-cycle student can apply for a degree certificate for a licentiate degree,
provided that the licentiate certificate (for pass grades regarding both course and
thesis parts) has reached the registrar and been registered in Ladok, and all other
components of the licentiate degree have been completed.

The third-cycle student can apply for a degree certificate for a doctoral degree,
provided that the examining committee’s decision record, which shows the pass
grade, has reached the registrar and been registered in Ladok and all other
components of the doctoral degree have been completed.
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